
How Instructors Submit a Proctoring Request Form Through RegisterBlast 

RUC Educational Testing Center (ETC) 

 
1. Log in to your OneCampus 

 
 

2. Click on the Learning Management System (D2L) 
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3. Under My Courses, select the course that you want to submit a proctor request. 

 
 

4. Once you are in your selected course, click on Content 

 
 

5. Under Table of Contents, select RegisterBlast and then select Register Blast Link. 
 

 
Don’t see RegisterBlast listed in your Table of Contents? You will need to make sure that you have the 
link enabled. Click this link for enabling instructions: How to Add RegisterBlast to D2L 

file:///C:/Users/saraiza/Downloads/How%20to%20Add%20RegisterBlast%20to%20D2L%20Course.pdf
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6. Once you select RegisterBlast Link, you will automatically be navigated to the professor 
submission portal. 

 
 

7. Select the + icon to add a submission 
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8. Fill out the proctor request form. 

 

 

9.  Click the Submit when you have completed the form. 
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10. The ETC will review your request after submission. View your pending requests on your 

professor submission portal. If your submission has been approved, your students can start 
scheduling their appointment right away. If a request has been rejected, you will receive 
email communication from the ETC.  

 
 

11. You can find additional information and guides on your RegisterBlast professor portal by 
selecting the Help tab. 

 

Need help? Contact the Educational Testing Center by email (ruc-etc@radford.edu), call     
(540-831-1729), or stop by (Room 508). 

mailto:ruc-etc@radford.edu

