How Instructors Submit a Proctoring Request Form Through RegisterBlast

RUC Educational Testing Center (ETC)
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3. Under My Courses, select the course that you want to submit a proctor request.

My Courses Vv

All  Fall 2026

Fall 2026 (1) ESID-301L- Educational Testing 2026 Computer Upgrade
01: Emergency Center (ETC) (Roanoke)

Operations Lab Fall 2026

Fall 2026

4. Onceyou are in your selected course, click on Content
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5. Under Table of Contents, select RegisterBlast and then select Register Blast Link.

Table of Contents 2 RegiStel‘BlaSt

testing 1
|

w0 100 % 1 of 1 topics complete
:: Chapter 1

Chapter 2

General
Chapter 3 1 ) )
RegisterBlast Link G
&4 External Learning Tool
RegisterBlast 1 RegisterBlast

Don’t see RegisterBlast listed in your Table of Contents? You will need to make sure that you have the
link enabled. Click this link for enabling instructions: How to Add RegisterBlast to D2L
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6. Once you select RegisterBlast Link, you will automatically be navigated to the professor

submission portal.
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Fill out the proctor request form.
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Submission Builder
Build and configure submissions

Select the exam group/s for this test @

B ® Al students must start at exact time
Details
Define the submission.
- All students must test between these dates

2  File Upload (rosters, Specific Start Date and Time @
paper exams,
supplements) --Select a Date-- v —Select a Time-- v

Add submission files

- N Allotted Minutes @
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Provide the details.
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Click the Submit when you have completed the form.
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10. The ETC will review your request after submission. View your pending requests on your

professor submission portal. If your submission has been approved, your students can start

scheduling their appointment right away. If a request has been rejected, you will receive
email communication from the ETC.
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11.You can find additional information and guides on your RegisterBlast professor portal by
selecting the Help tab.
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Submission guides and professor information.
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Using Professor History and Help (video) - RB
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Need help? Contact the Educational Testing Center by email (ruc-etc@radford.edu), call
(540-831-1729), or stop by (Room 508).
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