ORAL COMMUNICATION IN CRIMINAL JUSTICE SYLLABUS

Spring, 2007

NOT OFFICIAL UNTIL FIRST DAY OF CLASS – WORK IN PROGRESS

CRJU 490 Index # 1331 & CRJU 590 Index # 1332 
Wednesday 6:30-9:30 pm  
Room: Cook 112

Office: 307 Adams St. 6B
Work Phone: 831-6657 
Fax : 831-6075 E-mail: tburke@radford.edu 
Homepage: www.radford.edu/~tburke

Office Hours: T/R 3:30-4:30 PM & Wed. 4:00-6:00 PM (Subject to change) *Appointments available 
Introduction

This course is designed to examine the practical application of oral communication in criminal justice.  A few objectives of this course include:

· Proper techniques when speaking to media representatives (example – how to speak in sound bites when being interviewed by a TV reporter)
· Criminal Justice job interviewing strategies and techniques (example – how to prepare and answer questions during an oral interview panel)
· Individual and group presentation strategies (example – presentation to your supervisor or community leader)
· Presentation strategies to colleagues (examples– criminal justice panel presentation)

· Presentation strategies to community members (example - police officer presenting to community members, such as Neighborhood Watch)
· Thesis or oral comprehensive exam strategies (example – graduate school exams)
· Marketing your presentations using visual aids  (example – proper techniques when using a Power Point presentation)
Topics for discussion will include, but will not be limited to: 

· Personal benefits of speaking
· Professional benefits in the field of criminal justice
· The role of communication

· Communication styles

· Qualities of a leader in criminal justice
· Making an impression

· Speaking with confidence

· Developing assertiveness

· Improving interpersonal communication in leadership in criminal justice
· Types and Theories of conflict

· Ethics in public speaking

· Providing and receiving criticism

· How to critique a presentation

· Understanding negotiation styles

· Analyzing your audience

· Helpful hints prior to presenting

· Recapturing attention

· How to present bad news in a criminal justice environment
· How to develop a criminal justice presentation topic

· How to prepare for a criminal justice interview
· Delivery using presentation aids

· Types of criminal justice speeches/presentations 
· Appearing on TV/Radio

· How to speak with a reporter

· How to do a job interview

Grading

The student will be graded based upon their classroom oral presentations. Students will be expected to select a predetermined number (depending upon class size) of presentations via a sign-up sheet.  Grades will be calculated based upon presentation guidelines (see homepage link).  Students may be graded by classmates, group members and/or the professor, depending upon the assignment.  The professor has final discretion as to the scoring/grade of each student.  Each presentation will be valued at 100 points maximum.  
Presentation grades will be determined by the following formula:  

70% from instructor and 30% mean of classmate scores.  For instance, if the professor scores the student at 78 and the classmate mean score is 88, the final grade for the student on that presentation would be 81 [ .7(78) + .3(88) = 54.6 + 26.4 = 81].
*Students may be required to do both in-class and out-of-class research/assignments.  Preparation and participation will affect the grading outcome.
Graduate students will be required to do 6 presentations, including an impromptu speech, 1 group project and 1 conference-style presentation.

Undergraduate students will be required to do 4 presentations, including an impromptu speech and 1 group presentation.

Other assignments may be required (point value will be noted in class) as per the professor’s discretion (including quizzes, if needed).
Missed presentations will be treated on a case-by-case basis at the discretion of the professor.  The student should contact the professor prior to or on the day of class if they believe they will be unable to attend class or will miss a presentation (via e-mail or phone).  While the professor will make every effort to accommodate a student, this is not guaranteed (see attendance below).  Penalty points for any missed presentation may be assigned at the discretion of the professor.  

Attendance
The student is expected to attend each class. If an individual is borderline between grades, class participation will be considered in making the final grade decision. Additionally, students are expected to attend class "on time." Tardiness will NOT be tolerated (the student may be denied admission into the class if tardy and will be counted absent). 
Any student who misses more than one (1) class will be deducted 30 points for each class missed (Two tardies = one absence).  Any student not paying attention such as, falling asleep in class (if that is even possible in this course), working on another assignment, reading e-mail from a lap top, failing to pay attention to presentations, being ill-prepared for classroom discussion, etc., may be counted absent for that day.  
All cell phones must be turned off prior to entering the classroom!
Radford University is committed to the highest standards of academic honesty.  Acts of academic dishonesty include plagiarism, cheating, bribery, academic fraud, sabotage of research materials, the sale of academic papers, the purchase of academic papers, and the falsification of records. An individual who engages in these or related activities or who knowingly aids another who engages them, is acting in an academically dishonest manner and will be subject to disciplinary action in accordance with the bylaws and procedures of Radford University (See Student Handbook). 

Each member of the academic community is expected to give full, fair, and formal credit to any and all sources that have contributed to the formulation of ideas, methods, interpretations, and findings. The absence of such formal credit is an affirmation that the work is fully the writer’s. The term "sources" includes, but is not limited to, published or unpublished materials, lectures, lecture notes, computer programs, mathematical and other symbolic formulations, course papers, examinations, theses, dissertations, and comments offered in class or informal discussions. The representation that such work of another is the writer’s represents plagiarism. 

Care must be taken to document the source of any ideas or arguments. If the actual word of a source is used, it must appear within quotation marks. In cases that are unclear, the writer must take due care to avoid plagiarism. 

The source should be cited whenever: 

1. A text is quoted verbatim 

2. Data gathered by another are presented in diagrams or tables/charts 

3. The results of a study conducted by another are used 

4. The work or intellectual effort of another is paraphrased by the writer. 

Since the intent to deceive is not a necessary element (strict liability), careful note taking and record keeping is essential in order to avoid plagiarism. In other words, it is like being a little bit pregnant (you either are or you are not). One cannot have "accidental/unintentional" plagiarism! 
Students should consult members of the faculty for clarification of the definition and substance of this policy on plagiarism as it applies to their particular discipline. 

(Source: City University of New York – Proposal on Plagiarism). 

STUDENT ACCOMMODATIONS
Students seeking accommodations are required to provide documentation from an appropriate health care provider or professional. The documentation must outline the functional limitations that substantially limit a major life activity. Providers are also asked to provide recommendations for reasonable accommodations based upon the disability. However, Radford University's disability services professionals ultimately decide on what accommodations are appropriate and reasonable. 

Having a diagnosis is not the same as having a disability!

ADA Statement
If you are seeking classroom accommodations under the Americans with Disabilities Act, you are required to register with the Disability Resource Office (DRO). The DRO is located in Tyler Hall, Room 64; telephone number 831-6350; email address dro@radford.edu. To receive academic accommodations for this class, please obtain the proper DRO forms and meet with me no later than the second week of class during the regular semester session (or the second day of the class during the summer session).
The Learning Resource Center
The Learning Assistance and Resource Center (LARC), located in 126 Walker Hall, is open to all students Monday through Friday from 9 a.m. until 5 p.m.  Certified, trained tutors provide help with basic study skills, writing, and content-specific material.  An appointment is necessary and can be made by calling 831-7704, emailing larc@radford.edu, or IMing “rularcappt”.

 

