


























integrity, validity or security of any University or non-university information systems(s).
A. Students shall abide by the regulations posted in computer laboratories and on
University systems.
B. Students shall not attempt to guess or steal system passwords or use system accounts.
C. Students shall not use other computers or programs to decode passwords, access
system control information, or monitor system or network communications.
D. Students shall not intentionally monopolize or waste resources such as Central
Processing Unit (CPU) time, network bandwidth, disk storage, printers, paper, manuals,
et cetera.
E. Students shall report possible security violations and/or problems to appropriate
University systems administrators.
F. Students shall provide University officials with unencrypted files necessary for the
investigation of alleged violations of University computing policies. Failure to cooperate
with such investigations will result in suspension of computer privileges.

81. Students may not use University systems to store or transmit obscene or pornographic
material in violation of state and federal law.

82. University systems may not be used for ongoing commercial or business enterprises or for
any unauthorized mass mailings.

83. Students shall not use University systems to abuse, harass, defame, intimidate or other wise
annoy an individual or individuals.

McConnell Library Policies

The following policies govern the Radford University student use of McConnell Library.
Detailed information about McConnell Library and its other policies may be found online at
http://lib.radford.edu.

84. Students must use their own [.D. card to check out library material.

85. All students are personally responsible for the safety, proper use and timely return of all
library material checked out by them. Overdue fines, replacement costs and other fees are the
responsibility of the student to whom the material is checked out. Students with outstanding
library debts will have their borrowing privileges suspended and will be unable to register for
classes, receive transcripts or graduate until the debt is paid.

Conduct Information and Procedures

Alleged violations of the Standards of Student Conduct should be reported to a faculty or staff
member in the area in which the violation occurred or to the Office of the Dean of Students.
Reports of alleged violations may be handled in one of three ways:

Verbal Conduct Warning: Used when the alleged violation is minor and may result in
the following sanctions: an educational task, restitution, prohibiting further contact with
designated persons, removal of unauthorized or offensive property or requiring an
academic assignment be repeated. An internal record of the verbal warning is kept by the
issuing faculty or staff member.

Written Conduct Warning: Used when the suspected violation is minor and provides a

low-level response while creating an official record. A written warning may result in the
following sanctions: an educational task, restitution, prohibiting further contact with
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designated persons, removal of unauthorized or offensive property or requiring an
academic assignment be repeated. A copy of the written warning is filed with the Office
of the Dean of Students.

Conduct Charges: Used whenever the seriousness of an offense warrants sanctions,
when a person has already received a written conduct warning concerning the same
offense or when a person has received two written conduct warnings for separate
offenses.

Procedures for Handling Conduct Charges for Violations of the Standards of Student
Conduct.

1. Any individual may refer a student to the Office of the Dean of Students for Conduct
charges. If the incident occurred in University Housing the student should be referred to
the appropriate Residential Life staff member. If the incident concerns academic
integrity then it should be referred to the faculty member for the course. Conduct
Referrals generally will be delivered to the appropriate office within 10 University
business days after the student has been identified as the alleged violator.

2. Upon the receipt of a Conduct Referral, the University Representative (Conduct
Coordinator or Faculty member) will determine if sufficient evidence is present for
charges to be filed against the alleged violator. If charges are filed, then the alleged
violator will typically be delivered or mailed the charges within 15 University class days
of the alleged violator being identified. Faculty members pursuing charges of academic
dishonesty should contact the Academic Dishonesty Case Coordinator prior to the filing
of charges.

Procedures for Resolving Conduct Charges for Violations of the Standards of Student
Conduct.

1. Case Resolution: The University Representative may offer an alleged violator a case
resolution. The University Representative will meet with the alleged violator to review
the charges and the options they have available to them to resolve the matter. The
alleged violator can have 48 hours to decide which option he/she would like to utilize to
resolve the charges.

a. Ifan alleged violator accepts responsibility for the alleged offense then the
University Representative will assign the sanction. If the alleged violator does
not agree with the sanction(s) he/she may request that the Dean of Students, the
Director of Residential Life or their designee review the sanction(s) to determine
appropriateness. Requests for review of sanction(s) must be delivered in writing
to the appropriate office within 48 hours of being assigned the sanction(s) or by
9:00 am on the next University business day if the deadline falls on a weekend or
after 5 p.m. on a weekday. This is the only appeal available through the Case
Resolution Process.

b. Ifthe alleged violator does not accept responsibility for the alleged offense then
the Notice of Conduct Charges, the Case Resolution and any other supporting
documentation will be referred back to the Office of the Dean of Students or
Office of Residential Life. A Conduct Hearing will then be conducted to
determine if the alleged violator is responsible for the charges and if so to
determine the sanction(s).

c. Any student who fails to attend a scheduled Case Resolution meeting may have a
hold placed on their registration until they have met with the University

11



3.

Representative and reached a resolution or until a hearing has been completed.

2. Conduct Hearing: If an alleged violator does not accept responsibility or does not attend
the Case Resolution or if the University Representative does not feel that a Case
Resolution is appropriate, then a Conduct Hearing will be convened. If a Residence Hall
Conduct Hearing is appropriate, the Conduct Hearing will be scheduled with Residential
Life Staff. Those cases not appropriate for a Residence Hall Conduct Hearing will be
conducted by the Campus Conduct Board or an Administrative Hearing Officer.

Conduct Hearing Guiding Principles:

a.

b.

=

An alleged violator may request a pre-hearing conference prior to his/her
Conduct Hearing.

An alleged violator will have at least 48 hours notice of a hearing or the notice
will be posted 5 University business days prior to the hearing.

A complete witness list must be turned into the Case Coordinator two University
business days prior to the hearing.

An alleged violator may request, in writing, a list of all witnesses and access to
all collected information.

The standard of proof in all conduct disputes is a preponderance of the evidence.
No character witnesses or irrelevant behavior will be considered in a hearing.

An alleged violator may select an advisor to be present at the hearing that may
confer and give advice to the student in a quiet, confidential and non-disruptive
manner. An advisor must be a full time Radford University student. Any full
time student can act as an advisor; however, a list of trained advisors is available
in the Office of the Dean of Students.

An actively participating alleged victim may select an advisor to be present at the
hearing that may confer and give advice to the student in a quiet, confidential and
non-disruptive manner. An advisor must be a full time Radford University
student. Any full time student can act as an advisor; however, a list of trained
advisors is available in the Office of the Dean of Students. If an actively
participating alleged victim does not choose a student advisor, he/she may have a
licensed counselor or psychologist with them through the hearing for support
purposes only, the counselor may not act as an advisor.

An alleged violator or actively participating alleged victim may bring to the
hearing a maximum of four non-participating observers from the following
categories: members of the immediate family, legal guardians, licensed
counselors or psychologists, and attorneys. Non-participating observers are not
able to speak or participate during the Conduct Hearing.

No recordings or tapes of hearings shall be made by any person other than the
Chair of the Hearing. The hearing recording will be maintained by the Office of
the Dean of Students for the appeal process only. If an appeal is not made, the
recording will be destroyed 10 University business days after the appeal date is
past. If an appeal is made, the recording will be destroyed 10 University business
days after the final appeal decision. A student will be given reasonable access to
their hearing recording for the purposes of review, with the understanding that no
duplication or transcribing of the recording shall be permitted. Requests for
access to hearing recordings must be made in writing and provide the Office of
the Dean of Students at least 24 hours notice to make the appropriate
arrangements.

Mediation
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Students may be given the option of entering into mediation to resolve a dispute.
Information on the mediation process, how it works, what it can and cannot do and how
to initiate mediation is available through the Office of the Dean of Students or the Office
of Residential Life.

Conduct Sanctions

A sanction is a consequence placed upon a student for violating the Standards of Student
Conduct. The purposes of imposing sanctions are two fold: one, to protect the University
community from behavior which is detrimental to the educational mission of the University
and/or the University Community; and two, to assist students in identifying acceptable parameters
and understanding the consequences of future behavior.

All students that are sanctioned will be treated with equal consideration and dignity. All
circumstances involved in an incident will be considered in sanctioning, as each individual case is
unique.

Typically a student charged with “accessory” will be subject to the same sanction(s) as a
perpetrator of the actual violation.

Sanctions which may be assigned individually or in combination include the following:
e Written Warning - Official record that a student has been warned about behavior.
* Removal of Property - Required removal of property.

e Restitution - Reimbursement by the student to cover the cost of repair or replacement of
damaged or misappropriated property.

e Fees - Monetary requirements based on the resolution of a case.

* Restriction of Activities or Privileges - Restriction of active status or participation in
any and/or all organized university activities other than required academic endeavors for
a designated period of time.

e Educational Task - Completion of a task which benefits the individual, campus or
community.

e Conduct Probation - A period of self reflection which can last up to 32 weeks, during
which a student is on official warning that subsequent violations of University rules,
regulations or policies are likely to result in a more severe sanction including suspension
or dismissal from the University.

e Additional Stipulations - Stipulations added to sanctions indicating additional actions
that a student must complete and/or follow.

e Academic Grade Penalty - Recommendation to a faculty member for a grade reduction
on an assignment or in a class that is a result of an Academic Integrity violation. Once a
student has received notice that he/she has been charged with an academic integrity
offense, the student will not be permitted to withdraw from the course with a “W” unless
the procedures for handling the violation results in no grade penalty.
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e University Housing Relocation - Required movement to another room, hall or quad with
the Director of Residential Life or his/her designee having final approval. Once assigned
this sanction, students must relocate in no more than 24 hours, after which the relocated
student cannot enter the building he/she was removed from throughout his/her term of
probation without permission from the Director of Residential Life or designee.

* Removal from University Housing - Required removal from University Housing with
the Director of Residential Life or his/her designee having final approval. This action
occurs without the refund of room fees. Once assigned this sanction, students must move
within the designated time required, after which the removed student cannot enter
University Housing without permission from the Director of Residential Life or designee.

e Administrative Removal from an Academic Course - Required removal from an
academic course with the college Dean or his/her designee having final approval. A
student given this sanction will be given a “W” or “F” in the course as is consistent with
the Radford University withdrawal policy.

e Conduct Suspension - Temporarily canceling a student’s enrollment at Radford
University with the Dean of Students or his/her designee having final approval. A
student cannot graduate while suspended. Once assigned this sanction, students are
immediately removed from their classes and banned from University property. A student
cannot enter University property during his/her term of suspension without prior
permission from the Dean of Students or designee. Any classes taken at another
institution during this period of suspension cannot be transferred to Radford University.

* Dismissal - Permanently canceling a student’s enrollment at Radford University with the
Dean of Students or his/her designee having final approval. A dismissed student cannot
reenroll or graduate from Radford University. Once assigned this sanction, students are
immediately removed from their classes and banned from University property. A student
cannot enter University property once dismissed without prior permission from the Dean
of Students or designee.

Hearing Appeal Procedures:
A student found responsible for a violation of University policy during a Conduct Hearing may
request an appeal for one of the following reasons:

e Insufficient evidence that a policy was violated,

e A procedural error in resolving the case;

e Sanction inappropriate for the circumstances for the violation;

An appeal to the Dean of Students or designee (or to the Director of Residential Life or designee
if originally heard in Residential Life) must be made in writing within 72 hours, of receipt of the
original written decision, or by 9:00 am on the next University business day if the deadline falls
on a weekend or after 5:00pm on a weekday. Typically a decision will be rendered within five to
ten University business days, unless the sanction includes suspension or dismissal. After review,
the Dean of Students, Director of Residential Life or designee may:

e Affirm the finding(s) of the original hearing authority;

* Reverse finding(s) of the original hearing authority;
e Alter the sanction(s) of the original hearing authority;
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e Refer the case to an appeal hearing.

A subsequent appeal, which is permitted only in cases where suspension or dismissal is assigned
in a Conduct Hearing, must be submitted to the Vice President for Student Affairs or designee
within 48 hours of the alleged violator receiving the previous appeal decision in writing, or by
9:00 am on the next University business day if the deadline falls on a weekend or after 5:00 pm
on a weekday. The Vice President for Student Affairs or designee may either:

e Affirm the finding(s) of the original hearing authority;

e Reverse finding(s) of the original hearing authority;

e Alter the sanction(s) of the original hearing authority;

e Uphold the appeal decision made by the Dean of Students or designee;
e Refer the case to an appeal hearing.

The decision of the Vice President for Student Affairs or designee on all hearing appeals is the
final decision for the University. The decision of the Dean of Students or the Director of
Residential Life or designee on all Case Resolution Appeals is the final decision for the
University.

Student Conduct Records

Retention - Student Conduct Records will be maintained for seven years or two years post
graduation, whichever comes later. Any student record with an outstanding sanction, suspension
or dismissal will be kept indefinitely.

External Release of Student Conduct Records - External release of records will occur in
accordance with Federal law. Records will be released outside of the University system with the
students written consent unless the incident was resolved prior to the start of the Fall 2003
academic year in which case records will be released when the following conditions are met and
the student has provided written consent:

e A student has been dismissed from the University for conduct reasons;

e A student has been suspended from the University for conduct reasons;

e A student has not completed serving his/her term of 20 or more weeks of conduct

probation.

Student Expression
Students, both individually and collectively, are encouraged to express their views through the
normal channels of communication. Students are also free to express their views by
demonstrating peacefully and constructively for concepts and beliefs they wish to make known.
The University is obligated to protect the rights and freedoms of those students who choose not to
participate in a demonstration, as well as being obligated to protect property and prohibit
interference with scheduled activities of students, faculty, staff and any person who may be a
guest on campus. The Heth Plaza has been designated as the Free Speech Area at Radford
University for demonstrations or peaceful assemblies. Standard reservation procedures must be
followed if a demonstration is to be held on campus, this includes registering the event with the
Information Planning Office in Heth. Exceptions can be made for alternative sites on campus, as
needed, by the Director of Student Activities. Outdoor on-campus activities involving the use of
amplified sound must be approved by the Director of Student Activities. Persons who are unsure
about the applicability of the policy should contact the Director of Student Activities or the Dean
of Students prior to the activity. Persons who are not members of the Radford University
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community are free to express their opinions at demonstrations providing they are sponsored by a
recognized campus student organization.

Sexual Harassment Policy
Radford University is committed to creating and maintaining a work, academic and living
environment which is free of conduct and communication of a sexual nature that interferes with
an individual’s work or academic performance or creates an intimidating, hostile, or offensive
work, academic or living environment. Sexual harassment may result in criminal and/or civil
legal action. It is also a serious violation of Radford University’s values and expectations. Thus, it
may also be address through the University conduct process and/or personnel policies. The
Radford University Sexual Harassment policy and assistance in addressing policy violations may
be obtained from the Office of the Dean of Students, the Office of Substance Abuse and Sexual
Assault Education, or the Social Equity Office in Human Resources. Specific information
concerning what constitutes sexual harassment may be found in section 35 of the Standards of
Student Conduct.

Statement on Sexual Misconduct
Radford University is committed to raising the awareness of students, staff and faculty regarding
the issue of sexual misconduct. The University strives to maintain a safe campus learning
environment, to provide prompt and compassionate support services for victims of sexual
misconduct and to strictly enforce its sexual misconduct policy. Allegations of sexual
misconduct, including acquaintance rape, may result in conduct charges under the Radford
University Standards of Student Conduct and criminal and/or civil legal action. Sexual
misconduct is a serious violation of Radford University’s values and expectations. Specific
information concerning what constitutes sexual misconduct may be found in section 36 of the
Standards of Student Conduct.

Sanctions for Sexual Offenses: Violations of these policies are very serious. Students found in
violation of these policies may face conduct probation, suspension or dismissal from Radford
University depending upon the circumstances and severity of the incident.

SEXUAL OFFENSES
Recommendations/Options — A victim of a sexual offense has a number of options to consider.
Radford University strongly recommends that a victim pursue these options. A victim may:

e Seek medical attention, if appropriate. It is important to seek medical attention to be
examined for the possibility of injury or sexually transmitted diseases. It is also important
to preserve physical evidence in the event the victim should decide to prosecute.

e Obtain counseling. Counseling resources, which are available at no cost to students, are
listed at the end of this section.

e Refer the student for conduct charges. If the individual is a Radford University student,
the victim may initiate University action through the Office of the Dean of Students,
Residential Life, or University Police. If the individual is a Radford University faculty or
staff member, the victim may initiate university action through the Office of the Dean of
Students, the Radford University Department of Human Resources, the Office of
Substance Abuse and Sexual Assault Education, or University Police.

e File criminal charges through the Commonwealth of Virginia. Charges may be filed
through either the city or University police.

e Change the academic/on-campus living situation. The victim is entitled to request, and
the University will reasonably attempt to accommodate, a change in on-campus living
arrangements, class schedules and other accommodations deemed necessary as a result of
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the incident. Consult with the Dean of Students Office and/or the Office of Residential
Life regarding these arrangements.

Resources — The following resources are available to a victim of a sexual offense.

e Carilion New River Valley Medical Center, Emergency Room, 2900 Tyler Ave., (540)
731-2000

e Women’s Resource Center Sexual Assault Crises Hotline, (540) 639-1123 (24 hours)

e Office of Substance Abuse and Sexual Assault Education, Tyler Hall Lower Level
(540 )831-5709

e Center for Counseling and Student Development, Tyler Hall, lower level, (540) 831-5226

e Office of the Dean of Students, Heth Hall, (540) 831-5321

e Office of Residential Life, Tyler Hall, lower level, (540) 831-5375

e Student Health Center, Moffett Hall Lower Level, (540) 831-5111

e University Police, Russell Hall,(540) 831-5500

e Commonwealth Attorney, (540) 731-3690

e Radford City Health Department, 212 3rd Ave., (540) 831-5774

e Radford City Police Department, 601 1st St., 911 or (540) 731-3627

e Radford University Department of Human Resources, 704 Clement St., (540) 831-5421

Educational Programs — Information about educational programs focusing on the awareness and
prevention of sexual misconduct and sexual harassment is available through the Office of
Substance Abuse and Sexual Assault Education, Tyler Hall, (540) 831-5709.

Campus Security
Students wishing to gain access to information concerning campus security and crimes that
occurred on campus should contact the Radford University Police Department located in the
lower level of Russell Hall or may visit them on the world wide web at
http://www.radford.edu/~police

Family Educational Rights and Privacy Act
Radford University student record policies and practices are in full compliance with state and

federal laws (FERPA).

Upon request, the university will grant students who are or have been in attendance, access to
their educational records except those excluded by law, and will provide an opportunity for a
hearing to challenge such records.

The university will not release information about a student from records, except directory
information, to people other than a specified list of exceptions without obtaining the written
consent of the student.

A full statement of the Family Educational Rights and Privacy Act and information explaining
how students may exercise the rights accorded them by this policy are available from the
Registrar’s Office and the Office of the Dean of Students.

University and federal laws permit the University to release information it has identified as
directory information with respect to each student unless the student informs the University that
any and all information designated should not be released without the student’s prior consent.
Requests for the restricted release of directory information should be filed at the Registrar’s
Office.
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The University has identified the following as directory information.
e Student’s name, local and home address, phone listing, e-mail address
e Major field of study
= Participation in officially recognized activities and sports
e Weight and height of members of athletic teams
e Dates of attendance
e Degrees and awards received
e C(lassification

If a student has a complaint about the University’s compliance with state or federal laws
concerning student records, the student is encouraged to register that complaint with a University
official. While most concerns can and will be addressed promptly by the University, students may
file complaints with the U.S. Department of Education concerning alleged failures by the
University to comply with the requirements of the Family Educational Rights and Privacy Act.

Students should report any change of name, address, or marital status to the Registrar’s Office so
their university records can be corrected. Address changes can be submitted on-line at:
www.radford.edu/~registrar.

The University policy concerning the external release of student conduct records may be found in
the conduct procedures section of the Standards of Student Conduct

Statement on Alcohol and Other Drugs.

The University takes violations of the alcohol policy (Section 10 of Standards of Student
Conduct) and drug policy (Section 15 of Standards of Student Conduct) very seriously. Offenders
face campus conduct charges and may also be subject to arrest. We encourage students who may
have questions about their or others’ alcohol or other drug use to take advantage of the services
available on and off campus. The following resources are available:

e Center for Counseling and Student Development, Tyler Hall, lower level, 540-831-5226.

e Office of Substance Abuse and Sexual Assault Education, Tyler Hall, 540-831-5709.

e Student Health Center, Moffett Hall, 540-831-5111.

e New River Valley Medical Center, Route 177 South at Exit 109 off I-81, 540-731-2000.

e Substance Abuse Services of the New River Valley, 540-382-5050.

* ACCESS, 540-382-1738.

e National Institute of Drug Abuse Hotline, 1-800-622-HELP.

Legal Sanctions- Students may also be charged with a criminal class 4 to class 1 misdemeanor if
they violate the alcohol or drug laws of the Commonwealth of Virginia. Conviction of a class 4
misdemeanor results in a fine of not more then $250.00. Conviction of a class 1 misdemeanor
results in confinement in jail for not more than twelve months and/or a fine of not more than
$2,500. More severe legal sanctions may be imposed if an individual is charged with a felony.

Educational Programs — Information about educational programs focusing on the awareness and
prevention of alcohol and other drug abuse is available through the Office of Substance Abuse
and Sexual Assault Education, Tyler Hall, 540-831-5709.

Health Risks — For information concerning health risks associated with alcohol and other drug
use and abuse visit the website of the Office of Substance Abuse and Sexual Assault Education at
http://www.radford.edu/~sasae. The office also offers a variety of educational brochures and
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handouts, which can be obtained by visiting the office in Tyler Hall. Call 540-831-5709 for more
information.

Individuals who have questions concerning policies contained in this booklet or policies not
contained in this booklet should contact the Office of the Dean of Students (540)831-5321 or the
appropriate administrative office.

The Standards of Student Conduct are reviewed each academic year. To receive a current copy
of this document please contact the Office of the Dean of Students or go to
http://www.radford.edu/~dos-web/studentconduct.htm.
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