Alyssa Marie Barnett 

School                                                                                             Home (after May 2009)

605 G Downey Street                                                                      605 Nottingham Drive 

Radford, Virginia 24141                                                                 Virginia Beach, Virginia 23452

(757) 407-2830                                                                                (757) 407-2830 

abarnett8@radford.edu                                                                    a_barnett8@yahoo.com

Objective
To secure a position as an entry level program management manager in which I can use my knowledge of business management and technical writing skills to successfully and diligently complete tasks that will benefit this corporation including, but not limited to developing various types of professional documents, completing employee recruitment duties, and coordinating proposals and  business plans. 

Education
Radford University, Radford, Virginia (anticipated graduation date: May 2009)


Bachelor of Business Administration ( B.B.A.)

Minor: Business and Technical Writing 


Minor: French 

Overall GPA: 2.95


Study Abroad: Angers, France, Summer 2006 (studied language/grammar courses conducted completely in French) 

Work Experience
The Coffee Mill, Radford, Virginia 


September 2006-present 



Head Barista 



Employers: Keith and Paula Bolte 
· Improves customer satisfaction by considering requests and comments while completing managerial tasks such as ordering food and drink supplies.
· Carefully handles significant amounts of money, checks, credit card receipts, sales reports, and bank deposits at the request of the owner. 
· Accurately reports to the owner on sales, daily occurrences, and customer satisfaction, and when necessary, customer dissatisfaction. 
Sal’s Bella Pizza, Virginia Beach, Virginia 

May 2006-August 2006 

Server 
Employer: Adam Fadel 
Mahi Mah’s, Virginia Beach, Virginia 

May 2005-August 2005 

Hostess
Employer: Nicole Cimmo
University Involvement
Alpha Kappa Psi (Professional Business Fraternity)




Professional Programs Committee Chair 
· Scheduled guest speakers from the business world to present in front of fraternity members and other students in the college of business. 

References
Available upon request.

