CPC Program Funding Request Checklist

v" Read booklet thoroughly!

v" Reserve event location at the Bonnie Hurlburt Student Center
Information/Event Planning Office (x5420).

v Complete application and supplemental materials with all required
signatures!

v Turn in ALL completed program application materials to Bonnie 235 a
minimum of TWO weeks prior to event.

v Applicants must send a knowledgeable representative to the CPC meeting
at which their application will be reviewed. Applicants will receive
notification from the Graduate Assistant for Programming to inform them
of when their application will be reviewed.

v Check email for the committee’s decision within two days of CPC meeting.

v Meet with the Student Activities Account Manager in Bonnie 216 to
process all paperwork. THIS STEP MUST BE DONE WITHIN TWO
BUSINESS DAYS OF APPROVED FUNDING NOTIFICATION. IF
THIS DEADLINE IS NOT MET, MONIES WILL BE RETRACTED
AND THE ORGANIZATION WILL HAVE TO REAPPLY FOR THE
FUNDING.

v HAVE A GREAT EVENT!

v Turn in all receipts to the Student Activities Account Manager in Hurlburt
216 within three days of your program. Failure to turn in receipts within
the required timeline will disqualify your organization from receiving
future funding.
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