RU DIRECT DEPOSIT
(Excess Student Account Refunds and Student Payroll checks)

***You do not need to fill out a new form unless your account has changed***
I,_________________________________ hereby authorize Radford University, 54-6001789, to deposit my net pay amount each payday and  to initiate credit entries (excess Student Account refunds) to my checking or savings account.  If necessary I authorize debit entries and adjustments for any credit entries made by the university in error to my checking/savings account.

Name of Bank:___________________________  Checking_______ Savings_______

Branch: (city and state)__________________________________________________

I understand that in the event Radford University notifies my financial institution that I am not entitled to the funds deposited to my account, my bank is authorized to debit my account for the amount of the adjustment.  I agree to notify Radford University immediately of any changes to the information so that my pay and/or refund(s) may be properly distributed.  This authority is to remain in full force and notification from me of its termination in such time and in such manner as to afford Radford University and the financial institution a reasonable opportunity to act on it.

Bank Routing (ABA) #_______________  Checking/Savings Acct. #________________

 
 I will be on the following payroll(s):  Check all that apply:
______Work Study ______Wage________Graduate Assistant_______Other________
Signature:______________________________________Date:___________________

Social Security #:___________________________Student ID #__________________

Payline

Payline provides you with the access to view and print your pay stubs for each payday.  You will be able to view your current pay information at least 4 days prior to the payday.  You can elect to eliminate the printing of your direct deposit earnings notice.  To sign up for payline just go to:  https://secure.doa.virginia.gov/payline/  

To ensure your pre-note is in place, this form must be received in the Student Accounts/Cashier Office:  By August 1st for the fall semester and December 1st for the spring semester.





Attach a voided check (Checking Account) or a deposit slip (Savings Account) for your financial institution and return to Box 6922.








Office use:_____________________Cashier’s Office


___________________________Payroll Office








