Event Planning Office

Department of Student Activities

Radford University

Box 6895

Radford, Virginia 24142

Phone: 540-831-5420

Fax: 540-831-5320

The broadcast is provided by the Hurlburt Student Center and is intended for the promotion of University sponsored special events and campus information. No outside advertisements or classified ads will be accepted. Ads are not created for meetings, interest meetings, recruitment meetings, table reservations and personal announcements.  If a promotion is refused for any reason, the contact person will be notified as soon as possible to allow for resubmission of materials. For more information, contact Sally Cox at 831-5420.

Requests must be submitted a minimum of five business days in advance. All information on this form must be complete in order for your request to be processed. Please do not use abbreviations. DO NOT attach flyers, schedules, etc. to this form. Separate forms must be completed for each event.

Contact Person: __________________________________
Organization/Department: __________________________
Campus Address: _________________ Phone: __________

Email Address: ___________________

Maximum run will be 10 days and must be received 5 business days prior to start date.

Start Date: _______________  End Date: ______________

Please print message below. Include sponsoring organization, type of event, location of event, date, time and cost (if applicable).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Channel 14.1 Broadcast


Announcement Request Form








