[bookmark: _GoBack]Radford University Institutional Review Board (IRB)

Step-By-Step Faculty Instructions for Completing CITI IRB Training Modules*

When Registering As a New User on CITI
· Go to www.citiprogram.org.  New users should select “Register Here”.  (See screenshot #1 below.)
· List Radford University as your affiliated institution using the drop-down menu next to “Participating Institutions”.  (See screenshot #2 below).  
· Skip the remaining drop-down menus in Question 1.
· Continue answering the remaining questions including creating a username, password, and entering your profile information. (Your RU username and password will NOT work in CITI or IRBNet).
·  Select “No” on Question 6 regarding CME/CEU credits. 
· Click “Submit” at the bottom of the screen to continue.
· When selecting your curriculum for training modules, choose the “Social & Behavioral Research Investigators” module from Question 1. (See screenshot #3 below). 
· Select “Continue” from the bottom of the screen when you are finished to be taken to the main menu.
If Currently Registered on CITI, but not enrolled in Course Modules
· Log on to www.citiprogram.org with your CITI username and password that you created when you created your CITI account. You will then be taken to the main menu (see screenshot #4 below).
· Make sure that you are affiliated with Radford University. If you are not, select “Affiliate with another institution” from the main menu. (See screenshot #4, red arrow.)  Select Radford University from the drop-down menu of “Participating Institutions” in the resulting screen and click “Submit” to return to the main menu.  (See screenshot #2.)
· Tip: Type the letter R or the first few letters of “Radford” to jump down to Radford University.   
· Skip the remaining drop-down menus in the section.
· Make sure that you have enrolled for the “Social & Behavioral Research Investigators” module 
· If you have not selected the appropriate course, select “Add a course or update your learner groups” from the main menu.  (See screenshot #4, green arrow.) Select “Continue” from the bottom of the screen to return to the main menu after choosing your module in Question 1.  (See screenshot #3.)
To Complete Courses
· From the main menu, begin completing the module by selecting “Enter” under the status column for the desired module.  (See screenshot #4, purple arrow.)
· You must obtain a total score of 80 for all topics to pass the module. Select a topic by clicking on its hyperlink.  (See screenshot #5 below.)
· NOTE: The Integrity Assurance Statement may appear randomly at the start of new sessions when completing a module over several sessions.  You must click on it and respond to it prior to being allowed to resume completing the course.  (See screenshot #5, green circle.)
· Upon completing a module, you do NOT need to print a certification of completion.  This is not required for IRB submissions as the RU IRB Office can view your scores via the CITI database.  
· However, you may print a certificate of completion by selecting “print” next to your desired module on the main menu screen.  It will indicate the date and grade of the module if you desire (see screenshot #7 below).  
* All Human Subjects Trainings are valid for a period of three years.

Screenshot #1- Registering on CITI
[image: ]
New users should begin their registration process at www.citiprogram.org. Select “Register Here” to begin selecting your profile information. 






 Screenshot #2- Selecting your Institution or Organization
[image: ]
Select Radford University from the drop-down menu on this screen. 
· TIP: Type the letter R or the first few letters of “Radford” to jump to Radford University.
· Skip the remaining drop-down menus in this section.
· Select “NO” when prompted about CME/CEU credits.
Additionally, this screen may be shown a 2nd time after entering your profile information while registering on CITI to allow you to affiliate with additional institutions if you desire. If you have already registered on CITI, this will only appear by selecting “Affiliate with Another Institution” on the main menu.




 Screenshot #3- Selecting Your Modules
[image: ]
All IRB required modules are located in “Question 1, Human Subjects Research” of the “Select Curriculum” page.  Select the “Social & Behavioral Research Investigators” module.





Screenshot #4- Navigating the Main Menu
[image: ]
The main menu allows for various options for compliance training. You can choose to affiliate with Radford University or other institutions if you have already registered on CITI (red arrow). You can enter and complete your enrolled modules (purple arrow). You can also add additional modules to complete (green arrow, also see screenshot #3).





Screenshot #5- Choosing a Topic From Your Course Module
[image: ]
Once you have selected your desired module, you can complete each topic by clicking on its hyperlink. You may start and stop during modules at any time. Additional topics will be available for a module once you have completed the “Integrity Assurance Statement” at the beginning of each module. 
NOTE: This assurance statement may appear at random intervals when returning to an incomplete module or course and must be completed each time it appears. This is CITI’s method of validating users and is not something that RU can affect.




Screenshot #6- Example Quiz to Complete in CITI
[image: ]
Most topics require a short quiz to be completed at the end of its readings. You must obtain a total score of 80 for all topics to complete the module. Topics and quizzes can be retaken until the course is complete.







Screenshot #7- Printout of Certificate
[image: ]
You will see this completion certification when you have passed your course but it is not necessary to print it. The RU IRB Office is able to view this certification in the CITI database, but a certificate can be printed out for a completed module by selecting “Print” next to the desired module on the main menu for your records, if you desire. Keep in mind that training certificates expire after 3 years of completion.
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@ The CITI Program is a subscription service providing research ethics education to all members of
the research community. To participate fully, learners must be affiliated with a CIT! participating
organization.

The CITl course is a protected site. If you are a new learner at a participating organization you must
register to create your own username and password and gain access to the site.

© New Users Register Here
(/] Already Registered? Login Below

Username

Password

Forgot login information

Contact the CITI Helpdesk
Are You Thinking About Being in a Research Study? Click here
To ensure that all users enjoy rapid response times, access is temporarily limited to 3000 concurrent
users. As learners log off others will be permitted to log on. There are currently 1794 users logged
in to the site.
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CITI Collaborative Institutional Training Initiative

Resources Main Menu | Select Language | Logoff

Select Curriculum - Radford University

Review the Radford University Instructions page.

EUSLC Human Subjects Research

Please choose one learner group below based on your role and the type of human subjects activities
you will conduct. You will be enrolled in the Basic Course for that group.

Choose all that apply

O Biomedical Research Investigators: Choose this group to satisfy CITI training requirements for
Investigators and staff involved primarily in Biomedical research with human subjects.

Social & Behavioral Research Investigators: Choose this group to satisfy CITI training requirements for
Investigators and staff involved primarily in Social and Behavioral research with human subjects.

O IRB Members: This Basic Course is appropriate for IRB or Ethics Committee members.
Students conducting no more than minimal risk research

O Research with data or laboratory specimens- ONLY: No direct contact with human subjects.

s start





image4.png
Bie

o B Gt (T s v ctorogrom.crgmenbersmainmen a?stey D =534040RC 40204686 6FOF AFSCADDB585.9534637

Edt Vew Hstory Gookmarks Tools tep

() Most visted @ Gettng tarted (5 Latesteadines

B3 Facebook "I | ) ReNet: submission Manager | ) a1 Main Menu ]
Main Menu

u This is the email address we have for you: irb-iacuc-ga@radford.edu. If this is not correct, click here to edit your email address and other
account information including your security question and answer.

= You are affiliated with 1 participating institution(s) on the CITI website. You will have at least one grade book per institution to track your
progress in meeting the institution’s coursework requirements (see below).

Affiliate with another institution 0 | Change login information | Click here to Apply for CME/CEU Credits

Radford University 0 view Radford University instructions page

‘You have enrolled for the following courses:

Completion CME/CEU 0 voluntary satisfaction
[ ] My Courses Status Reports Credits Survey
Social & Behavioral Research - Basic/Refresher, Not Started - Not Earned N/A Not Available
Basic Course Enter
Students - Class projects, Basic Course Not Started - Not Earned N/A Not Available
Enter

@ Add a course or update your learner groups for Radford University

Radford University Learner Utilities
@ Optional Modules (completion is completely voluntary and will not count toward a completed course)

@ Unrdate my profile information for Radford University
@ See alist of all modules that you have completed (goes back to approximately May 2005)

@ Click here to see your previously completed coursework for Radford University

@ Remove my affiliation from Radford University
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To pass this course you must complete all required modules with a combined score of 80.Your current score is 0.
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) Rets Subrisson Manager

Required Modules Date Score
Complete
Complete The Integrity Assurance Statement before beginning the course.
Radford University Incomplete
Students in Research - SBR Incomplete
History and Ethical Principles - SBR Incomplete
Defining Research with Human Subjects - SBR Incomplete
The Regulations and The Social and Behavioral Sciences - SBR Incomplete
Assessing Risk in Social and Behavioral Sciences - SBR Incomplete
Informed Consent - SBR Incomplete
Privacy and Confidentiality - SBR Incomplete
Research with Prisoners - SBR Incomplete
Research with Children - SBR Incomplete
Research in Public Elementary and Secondary Schools - SBR Incomplete
International Research - SBR Incomplete
Internet Research - SBR Incomplete
Research and HIPAA Privacy Protections Incomplete
Vulnerable Subjects - Research with Workers/Employees Incomplete
Conflicts of Interest in Research Involving Human Subjects Incomplete
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Students

Instructions: Please provide an answer for all questions. Each question is one point. Click on the SUBMIT button to register your answers.

Research - SBR Quiz

After submitting your answers, the correct answer to each question and an explanation will be displayed. Navigational links to the next
module will be provided.

Question 1

Question 2

Question 3

Question 4

Multiple Choice/Single Answer - select only one answer
The history of ethical regulations in human subjects research began with the
© Nuremberg Code
© Common Rule
© Belmont Report
© Declaration of Helsinki
Multiple Choice/Multiple Answer - select all correct answers
Where could student researchers and/or student subjects find additional resources regarding the IRB approval process?
(There may be more than one correct answer. Please be sure to select all correct answers.)
O Compliance Office.
O The Student Union.
O IRB Office.
O Faculty Advisor.
O "Gray's Anatomy"
Multiple Choice/Single Answer - select only one answer
Which type of IRB review does not require an IRB approval but does require a determination by the IRB or an IRB designee?
O Expedited
© Full Board
O Exempt
O All of the above

Multiple Choice/Single Answer - select only one answer
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CITI Collaborative Institutional Training Initiative

Biomedical Research - Basic/Refresher Curriculum Completion Report
Printed on 9/7/2011

Learner: Philip Frum (username: pfrum)
Institution: Radford University
Contact Information Radford, Virginia 24142 United States
Department: Psychology
Email: pfrum@radford.edu
Biomedical Research - Basic/Refresher: Choose this group to satisfy CITI
training requirements for Investigators and staff involved primarily in biomedical
research with human subjects.

Stage 1. Basic Course Passed on 10/11/10 (Ref # 6505519)

Date
Required Modules Completed| Score
[Radford University 08/30/10 no quiz
History and Ethical Principles 10/01/10 |7/7 (100%)|
Basic Institutional Review Board (IRB) Regulations and | 10/01/10 |5/5 (100%)|
Review Process L
Informed Consent 10/01/10 |4/4 (100%)|
Social and Behavioral Research for Biomedical 10/01/10 |4/4 (100%)|
Researchers
[Records-Based Research 10/01/10 | 1/2 (50%)
Genetic Research in Human Populations 10/01/10 | 1/2 (50%)
[Research With Protected Populations - Vulnerable 10/01/10 |4/4 (100%)|
[Subjects: An Overview
|Vulnerable Subjects - Research with Prisoners 10/04/10 4/4 (100%)|
|Vulnerable Subjects - Research Involving Minors 10/11/10 [3/3 (100%)|
|Vulnerable Subjects - Research Involving Pregnant 10/11/10 [3/3 (100%)|
|Women, Fetuses, and Neonates
International Studie: 10/11/10_1/1 (100%)| )
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