
Abbreviated Minutes of the Wednesday, February 27, 2013 CHBS Leadership Team Meeting 
 
Attendance: Kate Hawkins, Tod Burke, Jeanne Mekolichick, I-Ping Fu, Jim Conrad, Joe Jones, Jeff 
Aspelmeier, Mary Atwell, Sharon Roger Hepburn, Rosemary Guruswamy, Margaret Hrezo, Lynn Zoch, 
Jessica Stone, and Rhonda McCroskey. 
 

Meeting was called to order at 2pm. 
 
Dean Hawkins then introduced Ms. Jessica Stone from Financial Aid who discussed the process and 
recent process changes for scholarships. Ms. Stone advised that applicant information should be sent to 
the departments/schools by 4/15/13. Her contact information is jdstone@radford.edu and x6470. After 
Ms. Stone left, scholarship management fees were briefly discussed. 
 
Minutes from the 2/13/13 were approved and accepted as written. 
 
Reminders: 

 The requests to develop two new online or hybrid summer 2013 classes are due tomorrow. We 
currently have three requests. We will send forth two and CHBS will fund the third. Please email 
Dr. Hawkins the classes with instructors of record. 

 
New Business: 

 Study Abroads will now be decided upon by the deans; therefore the college needs to come up 
with a committee and guidelines. Committee will be comprised of Drs. Guruswamy, Fu, and 
Jones. It was decided they would meet and bring guidelines to the 4/3/13 meeting. 

 There is approximately $380K for summer scholarships.  

 The college needs a budget model for summer school. A summer school taskforce has been 
created, which includes members from the Faculty Senate Executive Council and Bill Kennan. 
Scheduling decisions in CHBS will be made no later than 4/30/13. After that, full-time faculty will 
be paid at full-pay, except for cases where a reduced amount (e.g., $300/student for independent 
study courses) was negotiated prior to contract issuance. 

 UG work study students are not allowed to grade and/or record grades but GA’s are allowed to do 
so, provided they’re grading and/or recording grades for undergraduate classes. GA’s should not 
work over 20 hours/week. 

 Ms. McCroskey discussed students being paid through faculty summer research funds. Chairs 
are to follow-up with their faculty who received the summer grants. 

 Susan Kassab from ELS will be at the Graduate Affairs Council on Friday to discuss conditional 
letters of acceptance. Please encourage your graduate coordinators to attend this meeting. It’s 
important for recruiting international students. 

 Instructors are needed for University 100. Pay is $1,000. Please have anyone who is interested 
contact Steve Lerch as soon as possible. 

 
Old Business: 

 The way the college manages the timing of opening sections being taught by adjuncts was 
discussed. The deadline to appoint new adjuncts for the fall should be 6/1/13. Classes that need 
to be set at zero who have staff listed for the instructor should be sent to Ms. McCroskey so she 
can follow-up with the Registrar’s Office before registration starts on 4/1/13.  

 FPDL’s and backfills were briefly discussed for fall 2013 and spring 2014. 

 Staffing CORE and issues related to the CORE were discussed. 
 
Good of the order: 

 Graduate classes in POSC and COMS that need to be kept or deleted was briefly discussed. 

 Wintermester online class enrollment projections were given to Dr. Hawkins. 
 
Meeting adjourned at 4:10pm. 

Respectfully submitted, 

Rhonda McCroskey 


